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Rules, Procedures, and Grading Policy 



                   
           Fall 2009 Semester

Repair, Upgrade, Manage, Maintain, Network, and Secure PCs 



Instructor: Mr. Rodriguez

Rules: (The following rules are to maintain an atmosphere in the class that is conducive to learning, and allows proper assessment and evaluation of the work performed by students in this class.)

1. Each student is expected to be on time for all classes.  On time implies BEFORE the late bell rings.  

2. Come to class prepared to work!

3. Students are expected to interact with each other in a respectful manner.  Name-calling, ridiculing, discrimination, and prejudice have no place in this classroom.  It isn’t funny and it doesn’t impress anyone.  

4. You MUST raise your hand before asking or answering a question.  Please DO NOT call out.

5. Stay on task.  For example, if your assignment is to install a CPU, then you shouldn’t be checking out the last night’s basketball scores on the Internet.

6. No cheating on exams.  IT IS WRONG.  If you cheat you will receive a grade of zero for that test.  Any of the following are considered cheating:

A) Looking at someone else’s test paper or computer monitor on which a test is located.

B) Giving someone else an answer to any test question at any time.

C) Any attempt to access the exam before or after your scheduled time to take the test.

7. If you need to use the bathroom, raise your hand and ask.  Don’t get up to ask.  Raise your hand to ask.

8. Don’t leave your seat unless you have obtained permission to do so.

9. Don’t talk while I am talking.  If the teacher asks students to quiet down, then everyone must immediately stop what they are doing (including talking) and look up towards the teacher.

10. Keep your computer station free of debris to prevent rats from ingesting then defecating on your computer station.  

11. You must handle the computers with care.  Do not hit the computers or bang them in frustration.  Do not intentionally damage any computer.  Keep the computers clean.  Don’t' scribble on the computers. You will be assigned to one computer station.  When you come in check to see that it is OK.  If not, report it immediately.  Do not steal anything.  This means don’t take anything that doesn’t belong to you.  This includes any computer equipment.  

12. During a fire drill, walk down with me in a double file line.  Stay with me outside so that I can take attendance.    

13. You must be working at all times.  If you have finished every single assignment, call me over to show me every completed assignment.  After you have shown me every completed assignment, I will give you more practice assignments.  There is no free period or free time in this class.  The entire class time is used.

14. Keep prohibited items out of sight.
Procedures: 

     As you enter the classroom, start working on the lesson.  Do not start conversing with your friends, don’t start checking your e-mail, don’t start checking out last night’s sports scores.  While you are involved with the DO NOW, I will take attendance and do other clerical duties assigned to teachers.  After this, I will ask if there are any questions on the HW.  If you have a question on the HW, then you must ask your question.  After going over the HW, I may or may not collect it that day.  We will then go over the DO NOW, which will usually lead us into a lesson.  We will learn a few things about computer repair, upgrade, maintenance, management, networking and/or security.  We will then do some activities related to computer repair, upgrade, maintenance, management, networking and/or security.

     One minute before the bell rings to end the period, you must clear your station of any debris (There is no garbage can underneath your desk.), leave your computers and monitors ready for the next class, leave your keyboards on top of the monitor.  Failure to adhere to the aforementioned rules or procedures will result in a loss of 5 class work points for each infraction.  

Grading Policy:

Exams: 60% of your grade.  You will usually have about 2 to 3 exams per marking period. The exams are based on everything we have learned up to that point (cumulative), but are focused on the more recent topics.  Usually, there are no make-up tests.  If you miss all the exams of the marking period, then you fail the marking period.  If you are cutting during a test, you will receive a grade of zero for the test.  If you fail an exam, I will try to contact your parents to see if we can work together to do things that will improve your test scores.

Homework: 20% of your grade.  Students are expected to do HW as assigned.  You must do or attempt to do all examples in the HW assignment.  If there is an example you can’t do, you must copy the question and show a written attempt to do it.  If you hand in a HW assignment without at least copying and attempting every question, you will not receive credit for that HW assignment.  When we go over the HW, please ask for help on those questions you had trouble with.  When I check HW, I am checking to see that you did the HW.  If you did the HW, you will get a check mark.  If you didn’t do the HW or didn’t do the HW satisfactorily, you will not get the check mark, implying no credit.  Please do not hand in HW assignments in what is known as book form.  In this class room there is a specific heading for HW assignments.  The heading is as follows:

First Name   Last Name


Date HW was assigned

MC1






Period ________

HW # ____  Exercise #’s or Assignment.
Please put the proper heading on your HW assignments so that you may be properly credited for HW.  HW must be handed in at the moment it is collected.  If you were absent the day it was collected, it is your responsibility to hand it in the first day you get back.  If you were absent the day the HW was assigned, it is your responsibility to obtain the assignment the first day you get back and have it ready the following school day.  HW is to be done on paper.  If you have a computer at home and do your HW on the computer, print out a hard copy.  Don’t give me HW on a disk.  When you come into this classroom your homework must be on paper.  Do not ask to print it out in class.  If your printer is not working, don’t do your HW on the computer.  Again, if for any reason you are going to have a problem printing out HW before coming to this class, write it out instead.  If you miss a HW assignment, I will try to contact your parents to see if we can work together to make sure you do every HW assignment.  Only those students who were absent on the date the HW was assigned are allowed and must make up the HW.  Please have a location where you will write all the HW assignments and the dates on which those HW assignments were assigned. Please keep track of what HW’s you handed in and did not hand in.  Save all HW’s that I give back to you.  It is possible you handed in the HW on time, but did not receive credit.  To rectify the problem, you will have to show me the checked HW assignment.  DO NOT HAND IN A PACK OF HW’s AT THE END OF THE MARKING PERIOD! JUST DO YOUR HW DAILY.

Class work: 10% of your grade.  Class work consists of taking notes, asking or answering questions, helping your classmates, and putting up work on the board and following all class rules.  You will lose or not earn your class work points if you are not paying attention, not doing the assigned work, talking while I’m talking or someone else is called on to talk, not taking notes at note taking time, sleeping, not raising your hand before answering or asking questions, arriving late to class unexcused or being absent to class unexcused, viewing web sites without permission, not following classroom rules and procedures.  If you start doing nothing, before showing me all your completed assignment, you will lose class work points.  Each class work infraction will result in a 5-point loss in class work points.  

     Absences: Absences seriously impede maximum learning.  As a result, any and all absences will be carefully scrutinized.  The day you are not in class, I will try to make a phone call to your parents’ home or place of work to verify your absence.   The following day you must show me a note verifying your absence.  Please refrain from creating fake parental excuse notes.  If you have 2 or more unexcused absences, you will have 0 points for class work.  Keep track of the dates you were absent.

     Lateness: Try to arrive on time to class.  If you feel you are going to be late because of another teacher, make sure you get a late pass from that teacher.  If you walk in after the late bell rings, you are considered late for class.  Each unexcused absence or lateness will result in a 5-point deduction of your 10 class work points.  Any combination of 2 or more cuts, latenesses, or unexcused absences will result in 0 class work points.  Keep track of your latenesses.

Project: 10% of your grade.  You will be assigned a project each marking period.  
Academic Difficulty

     If you have any questions, you must ask your questions.  You are here to learn and if you have an unanswered question about the topic at hand, maximum learning will not be achieved.  Your questions and answers are key to the learning process.  We hope to achieve an atmosphere in this classroom that promotes all students feeling comfortable and capable of getting 100% on every exam and project.

Student’s signature______________________________________

Parents’ signature ______________________________________

** Your 2nd marking period report card is the average of the first 2 marking periods.

** Your 3rd marking period report card is the average of all three marking periods.

